This is a sample email sent by another Circle Convenor. 

· the key elements to be changed are underlined. 

· She chose the course reader that she wanted to focus on. Other convenors have the circle members decide for themselves. 

· She was flexible about when it could take place, other convenors specify when, as they have limited availability. 

From: ……………. 
Sent: Wednesday, January 14, 2009 10:25 PM
To: undisclosed-recipients:
Subject: BE THE CHANGE - starts Feb. 3

BE THE CHANGE! 

“You must be the change that you want to see in the world. Whatever you do will be insignificant, but it is very important that you do it.” Mahatma Gandhi 

An introductory meeting of a BE THE CHANGE Action Circle takes place at _place____________ on Tuesday afternoon, APRIL 3, at 1:30 PM. This six week circle is based on the book, Voluntary Simplicity and is open to all who would like to do something to make our world a healthier, happier, fairer place for all.  This course is free, The cost of materials is approximately $45 for the course book and Action Guide. Time and day of the ongoing meetings are flexible.
 For more information/registration call ________. Convenor, ______________.  Sponsored by ___________________. 

Be The Change Action Circles have been designed by the Canadian-based Be The Change Earth Alliance in Vancouver to provide small neighbourhood groups with an accessible way of exploring values and fostering sustainable habits in a fun and friendly context. 

Tell you friends and neighbours - YES WE CAN be the change!  Please register early.

